

Grant Report Form  -  
For Grants Exceeding $25,000

Please answer the following questions as completely but succinctly as possible.  Grant report narratives are limited to three (3) pages.  Submit your report according to the schedule established in the grant agreement letter.  Photographs and/or DVD’s of activities related to the grant are appreciated.  Please email a copy of the completed grant report form in the Word format along with the narrative and financial report to aalva@stewardshipfdn.org.  
SECTION A – General Information:  (Complete Section A directly on this sheet.)

	Organization:       
	Primary Contact:        

	Date of Grant Letter:    /  /  
	Phone:      

	Title of Project:  
	Email:        

	Period Covered by Grant:    /  /   to   /  /  
	Period Covered by Report:    /  /   to   /  /  

	Grant Amount:       
	Were the grant funds fully expended?  Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 


	Report Due Date:    /  /  
	Today’s Date:    /  /  


Grant Outcome Summary:  Please summarize in one paragraph the most important outcome resulting from this grant.

     
SECTION B – Financial Report:


General Operating Grant:  If funding was provided for general operating support, please provide a balance sheet and an income and expense report with budget vs. actual comparison covering the year the funds were expended (in-house financial statements are fine).  Please explain any significant changes (i.e. new sources of revenue, staff changes, capital improvements, or other activities).  If there are unspent grant funds, please explain.


Project Specific Grant:  Provide project budget included with the original application against actual expenses.  Include specific information on how Stewardship’s funds were expended.  If there is a discrepancy between the project budget submitted with the grant application and actual expenditure, or if there are unspent grant funds, please explain.  In addition, submit an organizational income and expense report for the recently completed fiscal year (in-house financial statements are fine).
SECTION C – Narrative Report:  

General Operating Grants

(

Provide a concise description of your progress to date as it relates to your application’s Annual Operating Plan and Evaluation goals.  Describe organizational achievements and setbacks during the grant period.  What challenges, if any, did you encounter?  What do you wish you had done differently?  Explain how you will incorporate these findings into future planning and/or evaluation efforts.  

Project Related Grants

(

Provide a concise description of your progress to date as it relates to your application’s Project Evaluation goals.  Describe organizational and programmatic achievements and setbacks during the grant period.  What challenges, if any, did you encounter?  What do you wish you had done differently?  Explain how you will incorporate these findings into future planning and/or evaluation efforts


All Grants:

(

Explain how you measured the effectiveness of your activities against your goals and objectives.  What were the benchmarks or measurements you used?  Who participated in the evaluation process  When relevant, compare current results to those from previous reporting periods.
(

If you are a faith based organization, how has this grant introduced or drawn people closer to Jesus Christ?
(

While completing this grant, how did you collaborate with other organizations, if any?
(

If this is the final report associated with this grant, include plans for sustained funding, expansion, replication or termination.
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